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C H A P T E R  1  

Sample Collection 

Kit contents, preparation, and the full 10-step collection and shipment procedure. 

P U R P O S E  
This kit collects surface wipe samples for hazardous drug residue testing in compounding pharmacy environments. Proper collection 
technique is essential for accurate analytical results and workplace safety compliance. 

K I T  C O N T E N T S  

• Pre-filled sample collection tubes 
• Sterile sampling swabs 
• Surface sampling templates — 10 cm × 10 cm 
• Resealable plastic bags 

• Insulated return mailer 
• Sample submission form 
• Prepaid return shipping label 

 
B E F O R E  Y O U  B E G I N  

• Read all instructions completely before starting. 
• Confirm sampling surfaces are accessible and ready. 
• Wash hands thoroughly before handling kit components. 

 

1 0 - S T E P  W O R K F L O W  A T  A  G L A N C E  

 

S A M P L E  C O L L E C T I O N  P R O C E D U R E  

STEP 1    Don Gloves 
Put on a new pair of gloves before collecting each sample. 

Important  A new pair of gloves must be used for every sampling location to prevent cross-contamination. 

STEP 2    Prepare Sample Tubes 
Remove all contents from the resealable bags. Label each tube with the sampling location and date of collection.  

STEP 3    Position the Sampling Template 
Lay one template flat on the surface to be tested. 

Important  Use a new template for every sample location. 

 STEP 4    Absorb Solution 
Open one pre-filled sample tube. Place the swab in the tube to saturate the absorbent tip, ensuring the solution evenly wets the tip. 

P R E V E N T  C O N T A M I N A T I O N  
Use a fresh pair of gloves, a new template, 
and a new tube + swab for every 
sampling location. 

L A B E L  C L E A R L Y  
Mark each tube with the sampling 
location and date of collection before 
sealing. 

S H I P  P R O M P T L Y  
Send samples promptry after collection to 
preserve analytical integrity, within 1-3 
days.  
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S W A B B I N G  T E C H N I Q U E  

Perform two passes per sample: one horizontal, then one vertical with the swab rotated to the unused side. Use 
overlapping, unidirectional strokes across the full 10 × 10 cm template. 

Pass 1 — Horizontal 
Figure 1: Left → Right pattern 

 
 

• Start at the top-left corner of the template. 
• Press one side of the swab head firmly against the 

surface. 
• Move left to right in overlapping, unidirectional 

strokes. 

Pass 2 — Vertical 
Figure 2: Top → Bottom pattern 

 
 

• Rotate the swab head to the unused side. 
• Start at the top of the template area. 
• Move top to bottom in overlapping, unidirectional strokes. 

 STEP 5    Return Swab to Tube 
Place the swab back into its original tube. Snap the swab head off at the scored notch and tighten the cap securely. 

Tip  Hold the notch at the tube’s edge with a gloved finger and bend the handle until the head snaps off into the tube. Discard the 
plastic handle. 

 STEP 6    Repeat for Additional Samples 
Repeat the full procedure for each additional sampling location. 

Important  Use a new template, new gloves, and a new tube + swab for every sample. 

P A C K A G I N G  &  S H I P M E N T  

 STEP 7    Complete the Submission Form  
Fill out the provided form (or submit details online). Verify all information is accurate and complete. Place in the insulated return mailer. 

 STEP 8    Pack Samples 
Place all sealed sample tubes into the insulated return mailer. 

STEP 9    Seal & Label 
Seal the insulated mailer securely and ensure the prepaid shipping label is attached. 

 STEP 10    Ship Samples for Testing 
Contact designated courier to schedule pickup. Ship promptly once testing is complete (within 24 hours) to preserve sample integrity.  

 

H A N D L I N G  N O T E S  F O R  R E L I A B L E  R E S U L T S  

• Avoid touching the swab head. 
• Do not reuse gloves, templates, or swabs. 
• Ship samples as soon as possible after collection. 
• Ensure every tube lid is tight and clearly labeled. 
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C H A P T E R  2  

Reference 

Where to sample, troubleshooting tips, and a tear-off checklist. 

W H E R E  T O  S A M P L E  

USP <800> and best-practice guidance recommend routine surface wipe monitoring in the following compounding pharmacy zones. Sample 
baseline, then re-test on a schedule (typically every 6 months) and after any contamination event. 

S T E R I L E  C O M P O U N D I N G  
A R E A  

• Biological safety cabinet (BSC) work 
surface 

• BSC interior side walls 
• IV preparation hood 
• Pass-through chamber 
• IV pole / bag staging area 

S T O R A G E  &  H A N D L I N G  
• Drug storage shelves 
• Refrigerator door handle 
• Refrigerator interior shelf 
• Receiving / unpacking surface 
• Biohazard waste container lid 

T R A N S I T  &  G E N E R A L  A R E A S  
• Cleanroom door handles 
• Countertop adjacent to BSC 
• Floor in front of BSC 
• Drug delivery cart handle 
• Patient-facing pickup counter 

F R E Q U E N T L Y  A S K E D  Q U E S T I O N S  

Q  What if I contaminate the swab? Discard the swab and tube immediately. Use a fresh tube and swab, and re-
sample the location with new gloves. 

Q  Can I combine samples in one tube? No. Each 10 × 10 cm location requires its own template, swab, and tube to ensure 
accurate, location-specific results. 

Q  How long can samples be stored before 
shipping? 

Ship within 1-3 days. If shipment is delayed, refrigerate samples (2–8 °C) and notify 
the lab. 

Q  What if the swab tip dries out before use? Re-saturate by briefly dipping the tip back into the pre-filled tube solution, then 
proceed with swabbing. 

Q  What if a tube is unlabeled when it 
arrives? 

Innovotech cannot guarantee chain-of-custody for unlabeled samples. Always 
label each tube with location and date before sealing. 

P R E - S A M P L I N G  C H E C K L I S T  

Tear off and post at the sampling station. 

☐  Reviewed all instructions and kit contents. 

☐  Washed hands and identified all sampling locations. 

☐  Tubes labeled with location + date of collection. 

☐  New gloves prepared for each sample location. 

☐  New template available for each sample location. 

☐  Submission form filled out completely. Add to mailer. 

☐  All tube caps tightened; tubes placed in mailer. 

☐  Prepaid label attached and courier pickup scheduled. 
 

 

N E E D  A S S I S T A N C E ?  
For questions about sample collection, submission, or testing services, contact Innovotech Labs Corporation. 

E m a i l   innovotest@innovotech.ca W e b   innovotech.ca     L o c a t i o n   Edmonton, AB, Canada 

Thank you for choosing Innovotech Labs Corporation for your hazardous drug residue testing needs. 


